
SIGNBOARD PORTAL – BERGER PAINTS INDIA LIMITED 

 

 

Url – http://www.bergerapps.in/SIGNBOARD 

Will be available from 4th Jan 2016. 

 Step 1 – Use your valid user id & password, which is depot specific. For an example if your depot code is XXX 

then user id is ADMINXXX and the default password is 8888. 

 

 Step 2 – Home screen with available menus, flash news & notifications. 

 

 

http://www.bergerapps.in/SIGNBOARD
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 Step 3 – Fund Bank – Depot can see head wise budget, expense & balance fund. If balance fund is zero, depot 

cannot raise any requisition under any category. 

 

 Step 4 – Requisition List – Depot can see head wise requisition list those which are raised by the depot as per 

the requirement. This list contains category / dealer wise requisition along with every status like HO – 

Approval, Vendor Despatch, Board receipt at the Depot, Installation Status & Final Installation Image Approval 

from HO. 

Click “+” button to add new requisition under any category like New CB, Non CB, Replacement, Shutter 

Painting, Wall Painting & Branding. Click “Dealer Name” to update the requisition further. 
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 Step 5 – Vendor Master – Depot has to create the master data of their local vendor with the relevant detail. 

After that system will generate an user id & password & same can be send to the vendor email id. 

 

 Step 6 – Requisition Entry / Update 

 

Select type  New CB / Non CB / Replacement / Branding / Shutter Painting / Wall Painting 

Select Sub Type  Back Lit / Non Lit 

Select Dealer. 

 

Rest all will populate automatically, Depot can change only the height & width if required. Sqft, Rate, Amount 

will come from the master. Depot can enter the remarks if any. Also depot has to select the vendor. Once it is 

done click on the “Submit” Button to save the data / requisition. Once it is done it will go the Head Office for 

approval. If it is approved then it will go the vendor. Then vendor will do the despatches. Once it is dispatched 

from the vendor then it will reflect in the requisition list screen. The next step is depot have to update the 

depot receive date and then installation date at the dealer end along with the Image Upload. Once the process 

is done then again it will go the head office for image approval. If it is approved then the cycle will closed and 

fund will deduct from the depot end. If it is reject by the head office then depot have to upload the proper 

image for the same. 

 

This same process will continue for New CB, Non CB & Replacement Sign Board. But for Branding, Shutter 

Painting & Wall Painting there is no concept for vendor despatch. Once it is approved from the head office 

then depot has to upload the image after job done at the dealer end to close the process. 

 

Budget & Rate was fixed by the head office at the depot / individual category wise. If the expense is crossed 

the budget then depot cannot raise the requisition under that category. 

 

If the days gap between “Depot Receipt Date” & “Vendor Despatch Date” is greater than or equal to 45 days 

then the entire system will lock for the depot. In that case depot cannot raise any requisition. 
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Note – Other process will be remain same. 


